Form 12

Under the Employment Relations Act 2000
In the Employment Court                                      
No:         / 

                                   Registry


……………………………………………….



[State nature of proceedings]


Between


 

[full name] of 


  [address]




Plaintiff


And


 

[full name] of 


  [address]





Defendant

To the Registrar of the Employment Court

And to the above-named defendant

Defendant's management memorandum

1
Issues

[Describe from the defendant's perspective the main issues involved in the case (maximum of 6).]
1) ………………………………………………………………………………………….

2) ………………………………………………………………………………………….

3) ………………………………………………………………………………………….

4) ………………………………………………………………………………………….

5) ………………………………………………………………………………………….

6) ………………………………………………………………………………………….

2
Brief statement of facts
[State the facts essential to the defence.]

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3
Law

[List the case and statutory authority on which the defence depends. Any reference to a case should include the exact page in the case where the relevant principle can be found.  There should be no more than 3 cases for each principle.  Any reference to a statute should include the exact section of the statute upon which the party relies.]

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4
Witnesses

[List each witness to be called for the defendant and, unless the parties agree otherwise, give details of the evidence each witness will give (which details should preferably be in the form of a brief, or draft briefs, of that evidence.  Witnesses of fact should be separated from expert opinion witnesses.]

The defendant is not undertaking, by providing briefs, to call all or any of the witnesses briefed.

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5
Length of hearing

[Using the format below, set out a plan showing the order in which the witnesses will be called at the hearing and an estimate of the approximate time in hours and minutes that each witness for the defence will testify.
]

	1
	Witnesses for defendant

	No.
	Name
	Description
	Evidence-in-chief (time in hours and minutes)
	Length of brief 

(in pages)
	Cross-

examination

(time in hours and minutes)
	Total time 

(in hours and

minutes)
	Actual time

(in hours and minutes)


	
	
	
	High
	Low
	
	High
	Low
	High
	Low
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
Total witness time (in hours)
	
	
	

	2
	Submissions by plaintiff to Judge (in hours)
	
	
	

	3
	Total  time for presenting case for defendant (in hours)
	
	
	

	4
	Total number of court days required by defendant (at 5 hours per day)
	
	
	


Signature of counsel (or solicitor or advocate)

for defendant: 

Date: 

� As a guide, count 2 minutes per page for the first 10 pages of the brief and 3 minutes per page for each extra page.


� To be completed at the hearing.





